AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHUSI MYHULIUTIAJILHOM YCJIYIH
"OPTAHU3AIMS OTJBIXA JETEN 1 MOJOJEXH (B KAHUKYJISIPHOE BPEMSI
C JHEBHBIM NPEEBIBAHUEM)"

1. O01mme moJ1oKkeHus
1.1. HacTtoAmmui aIMUHUCTPAaTUBHBIM pErIAMEHT IMPEJOCTABICHUS  MYHHULMIAIBHOM  yCIyru
"Opranuzanmsi OTAbIXa JETeH W MOJIOACKH (B KAHUKYJISIPHOE BpEeMsl C JHEBHBIM MpeObiBaHuEeM)" (mamee -
AJIMUHHCTPAaTUBHBIN perIaMeHT) pa3paboTaH B LESIX MOBBIIICHUS KAaueCTBA OPraHM3ALMU OTHAbIXa IETeH U
MOJIO/ISKM B KaHUKYISPHOE BpeMs B YUPEXKJCHUSX, IOJBEIOMCTBEHHBIX YIPABICHHUIO MO (U3MUYECKOM
KYJbTYpPE, CHOPTY U MOJIOJIEKHOW IMOJINTUKE aAMUHHUCTpALMKU ropojaa Brnaaumupa, 1 yCTaHOBIEHUS CPOKOB U
MIOCJIEI0BATEIbHOCTH aJIMUHUCTPATUBHBIX IPOLIEAYP MIPU IPEIOCTABICHUN MYHUIIUIIATBHOU YCIYTH.

1.2. 3asgBuTenssMM Ha MPEAOCTaBICHHE MYyHHIMNAIbHOM ycimyru "OpraHuzauus OTAbIXa JeTed u
MOJIOJEXHU (B KaHUKYJSIPHOE BpeMsl C THEBHBIM IpeObiBaHueM)" (nanee - MyHUIMIIANbHAs YCIIyra) sBISIOTCS
pOJUTENHN, 3aKOHHBIE IPEACTaBUTENN (Hajnee - 3aaBuTenu). [lonydarensamu MyHULIIMIIATBbHON YCIIYTH SIBIISIFOTCS
JI€TH ¥ MOJIOZIEXKb B BO3pacTe OT 6 110 17 JIeT BKIIOUUTENBHO (J1aj1ee - HECOBEPIIEHHOJIETHUE).

1.3. MudopMmaius 1mo BompocaMm MPeIOCTaBICHUS MYHUIIUNATBHONW YCIYTH MOXET OBITh IOITy4eHA
3asBUTEIISIMA CaMOCTOSITENIbHO HA CalTaxX yIpaBiCHHS MO (U3WYECKOW KYIbTYpe, CIOPTY U MOJIOACIKHOM
MOJUTHKE aJMHHHCTpAllid ropona Bmagummupa (mamee - VYmpasinenwe) e-mail: pressa@sledizanami.ru,
MYHUIUIIATEHOTO OIO/KETHOTO YUPEXKICHHS JIOMOJHUTEIBHOTO oOpa3oBaHus '"J[eTCKO-IOHOIIECKUN IIEHTP
"Kny6" (manee - MBY IO JIOLl "Kny6"), MyHUIIMIIATBHOTO aBTOHOMHOTO YUPEXKICHHUS AOMOJHUTEIHHOTO
obpazoBanus "JleTcko-roHomeckui neHTp "Monoaexusiii" (manee - MAY 1O JIOL] "Mononexusrit"); mu6o B
IIUCbMEHHOW WM B YCTHOH ¢opme B ciyuae obpamenus 8 MBYJIO JIOLl "Kuny6" nmo agpecy: 600000, r.
Bragumup, OkTa0pbekuii mpocrekT, 1. 12; tenedon (dakc): 32-67-65; e-mail: centr-klub@mail.ru; B cinydae
obpamenuss 8 MAY/IO JIOL "Monoaexusiit" mo ampecy: 600005, r. Bnagumup, OKTIOpbCKUI MPOCHEKT,
1. 41-0, renedon (hakc) 53-68-88, 53-59-57; e-mail: sportcentr33@inbox.ru.

Pexxum paboTel yupexaeHuit: ¢ nonenenbHuka no msatauny ¢ 08.30 o 17.00, nepepsiB Ha oben ¢ 12.30
1o 13.00.

1.4. Uadopmanus o MyHUIIUIIAIBHOHN ycIyre SIBISETCS OTKPBITON U 00IIeJOCTYITHOM.

1.5. s nonyuenus undopmaruu 3asutenu mMoryt oopatutbes B MBY /10 JJIOL] "Kny6" u 8 MAY 10
JIOLl "MononexHsiii" B mnHcbMEeHHOW WM YCTHOM Qopme. IlucbMeHHoe oOpaiieHue MOXXeT ObITh
MIPEJICTABICHO JIMYHO, OTIPABICHO MOYTOBON MM (PaKCHUMUIBHOW CBSI3bIO, a TakXke 4epe3 MHPOPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHYIO ceTb MHTepHeT Ha anpeca anekrponHoi nourst MBY 1O JIIOL] "Kny6" 1 MAY 10
JIIOL "MomomexxHbIi".

1.6. OCHOBHBIMU TpeOOBaHUSIMU K HH(OPMHUPOBAHUIO 3asBUTEIEH SIBIISIOTCS:

- IOCTOBEPHOCTH MPEIOCTABIIEMON HH(POPMAIIHH;

- YETKOCTb U3JI0KEHUS HHPOPMaLINY;

- IOJIHOTa UH(OpMaLINH;

- HarJIsAHOCTh (POpPM TIpeIoCcTaBIsieMOl HHMOpMAInu;

- y10OCTBO M IOCTYITHOCTb MOJY4YEeHUsI HHPOPMALIUY;

- OTIEPATUBHOCTD MPEOCTABIICHHS HH(OPMAIIHH.

1.7. ndopmupoBaHue 3asBUTENEH OCYIIECTBISETCS HWHIUBUIYAIbHO (B MHCbMEHHON WJIM YCTHOM
¢dopme) wim myonuyHo (myTeMm pasmereHus nHpopMaruu Ha opunuanbHbIXx VHTepHeT-caliTax YnpasieHus,

MBYJIO AIOIl "Kny6" m MAVYJO HIOLl "MononexHerit" uian myTteM NyOnuKanuu WH()OpPMAIMOHHBIX
MaTepuajoB B CPeCTBAaX MaccoBoil nHopmarmu (ganee - CMU).

1.8. UnnuBuayanbHOe ycTHOE MH(OPMUPOBaHUE 3asBUTENEHN ocylecTisiercsa cneruanucramu MBYJ10



JIOLI "Kny6" 1 MAY 1O JJFOL] "MonoaexHslii" npu oOpaiieH!u 3asBUTeNeH 32 HHPOPMaLUeH JTUUYHO WIH 1O
Tenedony.

1.9. Crermanuct, OCyIIECTBISIONNI HHANBUAYaIbHOE YCTHOE MH()OPMUPOBAHHE, JOJDKEH MPHHSITH BCE
HE00XOAMMBIE MEpPHI [UI 1a4M MOJHOI0 OTBETA Ha IOCTABJIEHHbIE BONPOCHL. Bpems oxumaHus 3asBUTENS MPU
WH/IMBUyaIbHOM YCTHOM MH()OPMUPOBAHUM HE JOJDKHO MpeBbIaTh 15 munyt. [Ipn 3TOM MHAMBUAYaIbHOE
yCTHOE MH(GOPMHUPOBAHNE KAXKOT0 3asBUTEIIS HE JOJDKHO MPEBBIIATh 15 MUHYT.

1.10. B cnyuae, ecnu Juisi IOATOTOBKU OTBeTa TpeOyeTcs ONOJHUTENIBHOE BpPEMsI WM IPUBJICUEHUE
APYTHX CHENHAIUCTOB, CIIEHUAIHNCT, OCYLIECTBIIONMNA YCTHO€ HH()OPMHPOBAHHE, MOXKET NPEITIO0KUTH
3asBUTENIO OOPATUTHCA 32 HEOOXOAUMOM MH(POPMAIUE B MMCbMEHHOM BUJE WM HA3HAYUTH Pyroe yao0Hoe
IS 3asIBUTEIIS] BpEMSI U1l YCTHOTO HH()OPMHPOBAHHUS.

1.11. Tenedonusie obparieHuss OT rpakJaH MO BONPOCY WH(GOPMHUPOBAHUS O MOPAIKE MPEIOCTABICHUS
MyHHUITUTIATBHON YCIYyTH NMPUHUMAIOTCS B COOTBETCTBHM C rpadukom padorst MBYJIO JIOL[ "Kny6" u
MAY 10 AIOL "Monoaexusiit". [Ipu 3TOM BpeMs pa3roBopa ¢ KaxIbIM 3asiBUTEIEM HE JOJIKHO MPEBHIIIATh
15 MunyT.

1.12. OTBeT Ha MUCEMEHHOE OOpaIeHUE 3asIBUTEISI HAIIPABJISIETCS] B TUCbMEHHOM BHJI€ B 3aBUCUMOCTH OT
BH1a oOpameHus. [lucbMeHHOe oOparteHrne paccMaTpuBaeTcs B TeueHue 30 JHEH co JHS €ro perucTpaiuu.

1.13. IlybnmmuyHoe  mmchMeHHOE  WH(GOPMHPOBAHHME  OCYHIECTBISIETCS  IyTeM  IyOJIMKanuu
uHpopMalMOHHbIX MarepuanoB B CMMU, pasmemienus Ha odunuanbHbix MHTepHeT-caiitax VYmpasieHus,
MBYZIO AIOL[ "Kny6" m MAVJIO JIOIl "MosoaexHslid", myTeM HCIOIb30BaHUS WH(GOPMAIMOHHBIX
CTEH/IOB, Pa3MEIIAIOLINXCS B YKa3aHHBIX YUPEIKICHUSIX.

Nudopmanmonnsie cTeHapl 000pyIyIOTCS B JOCTYITHOM ISl 3asIBUTEICH MECTe M COJepKAT CIIEIYIOIIYIO
o0s13aTenbHy0 HH(pOPMALIHIO:

- azpec, HoMepa TeneOHOB, aPec ICKTPOHHOH MOUTHL;

- TEKCT HACTOSIET0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- yTBCp)KI[CHHBIﬁ IIaH, IMIPOTrpaMMbl OpraHru3aliii OTAbIXA JeTel U MOJIOJICKU B KaHUKYJIIIPHOC BpEMsI.

2. Cranpapr npenocrapieHuss MyHUIUNIAJBHON YCIyTH

2.1. HaummenoBanume MyHununanbHoi yeayru: "OpraHuzanus OTAbIXa JeTed M Moloaexu (B
KaHUKYJISIPHOE BpeMs C JHEBHBIM ITpeObIBaHUEM)" .

2.2. MynununaneHas ycayra mnpepoctaBiasercs MBYJIO IO "Kny6" u MAVYIO [JHOIL
"Monoaexusiit" (nasee - YupexxaeHus).

2.3. Pe3y.]'H>TaTOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru SBJSACTCA OpraHu3alnug OTAbIXa I[eTeﬁ n
MOJIOJACKH B KAHUKYJIAPHOC BPEMA C THCBHBIM Hpe6BIBaHI/ICM B que)KI[eHm{x.

24. Cpoxk mnpenocraBneHuss MyHUIUMNANBHOM yCIyTM YCTAHABIMBAaETCS B  COOTBETCTBHH C
YTBEPKACHHBIMU ITUIAaHaMU pabOThI YUpeKIEHUI B KAHUKYJISPHOE BpEMSI.

2.5. ITpaBOBBIMH OCHOBAHUSIMU ISl IPEAOCTABICHUS] MYHUIIMTTAIIBHON YCIIYTH SIBIISIFOTCA:
- Koncrurynuus Poccuniickoit @enepanmu;

- MepepanpHbli 3aK0H 0T 24.07.1998 Ne 124-®3 "O6 0CHOBHBIX rapaHTHsAX IpaB peOeHka B Poccuiickoii
Oenepanun";

- ®enepanbHbiii 3ak0H 0T 24.06.1999 Ne 120-®3 "O6 ocHOBax cuCTeMbI TPOGUIAKTUKY 0€3HAT30PHOCTH
Y TIPaBOHAPYIICHUI HECOBEPIICHHOIETHHX "

- @epnepanpHpni 3akoH OT 02.05.2006 No 59-@3 "O mopsimke paccMOTpeHHs OOpamieHHid TrpaxaaH
Poccuiickoit ®eneparuun';

- ®enepanbHbIi 3ak0H 0T 27.07.2010 Ne 210-D3 "O6 opraHu3aIiu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U



MYHHMIMIIAIBHBIX yCayr";

- TIOCTAaHOBJICHHE [J1aBHOTO TOCymapcTBEHHOro caHuTapHoro Bpada P® ot 04.07.2014 Ne 41 "O6
yreepxxkaenun  CanlluH 2.4.4.3172-14 "CanuTapHO-3MHMIEMHOIOTHYECKHE TpeOOBaHUS K YCTPOICTBY,
CONEP)KAaHMWI0O W OpraHu3alui peXnMma paboThl  00pa30BaTEIbHBIX OPraHU3AUKA  JIOMOJHUTEIHFHOTO
oOpa3zoBanus nereit" (3apeructpupoBano B Muntocte Poccun 20.08.2014 Ne 33660);

- TIOCTaHOBJIEHHWE TJaBbl Topona Bmammmupa ot 15.12.2010 Ne 4720 "O mnopsake pa3pabOTKu H
YTBEPKICHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIICHUS MYHULIUITAJIBHBIX YCITYT".

2.6. JIOKyMEHTBI, KOTOpbI€ 3asBUTEIb JOJKEH MPEJACTaBUTh B YUpPEXKACHUS M TNPEAOCTaBICHUS
MyHULMDIATBHON YCIIYTH:

- 3asIBJICHUEC POIUTENS (3aKOHHOTO MPEICTABUTEINSI) B TPOU3BOILHOM (hopme;
- KOIUS CBUJIETENILCTBA O POXKIACHUH HECOBEPIICHHOJIETHETO;
- MEJIUIIMHCKAs CIIPaBKa O COCTOSIHUU 3/I0POBbsI HECOBEPIICHHOJIETHETO.

2.7. OcHoBaHHEM o1 OTKasa B IIpUEME JOKYMCHTOB, H606XOI[I/IMI>IX A [MpCeaOCTaBJIICHUA
MYHI/IIII/IHaJILHOfI YCIyru, ABJIACTCA MPCACTABICHUEC HCIIOJIHOI'O IMMaKETa JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.6
HaCTOoAICTO A,I[MI/IHI/ICTpaTI/IBHOl"O periIaMCHTA.

2.8. OcHOBaHus AJis 0TKa3a B IPEJOCTAaBICHUN MyHUIIMIATIBHOMN YCIIYTH:

- HAJIMYUE y HECOBEPILCHHOJICTHEIO MEANIIMHCKIX IPOTUBOIIOKA3aHUIA;

- BO3pacT MOTEHIIMAIBHOr0 NoTpeduTens Miaame 6 et wiu crapie 17 jier.
2.9. MyHununanbHas yciyra npelocTaBIsieTcss Ha OeCIUIaTHOW OCHOBE.

2.10. MaxkcuManbHbIi CpOK OXHJAHUS B OYEpeau MpU IMoJadye 3asBICHHUS O MPEJOCTaBICHUU
MyHULIUIIaBHON YCIIYTH U NP NOJYYEHUH Pe3yibTaTa MPeNoCTaBIeHUs MyHUIIMIIAIIBHOW YCIIYTH COCTaBIISIET
15 MunyT.

2.11. Cpok perucrpanuu 3asBJICHMs O IPEJOCTaBIEHUN MyHUIIMIIAIIBHOM YCIIYTH COCTaBIAET 15 MUHYT.

2.12. Tlpuem TrpaxkaaH OCYIIECTBIISIETCS B TOMEIICHUSIX YupexaeHuil. Mecta OXHIaHHUS JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-DIHIEMUOIIOTUYECKUM TpaBUIIaM M HOPMAaTHUBaM, JOJKHBI OBITH 00OPYIOBaHBI
Me0enbio (CTOJIAaMU U CTYJIBbSIMU ), HHPOPMAIIMOHHBIM CTEHJAOM U KaHIEISIPCKUMHU TPUHAIICKHOCTSIMHU.

[Tomemienusi, B KOTOPBIX MNpeAOCTaBiIseTcss MyHUIUNAIbHAs yclyra, MecTa OXKHMJIAHUSA, MecTa Ui
3aIO0JIHCHUSA 3aIIpOCOB, I/IHq)OpMaHI/IOHHI:IG CTECHIbI C o6pa3uaMH HX 3ar0JJHCHUA U MEPCUYHEM IOKYMCHTOB,
HEOOXOAUMBIX AJIsl MpeAoCTaBIeHUs MyHHUIUMNATBHOW YCIYrH, NOJDKHBI OBITH JOCTYIHBI Ui WHBAJIKUIOB B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccniickoit denepanny 0 CONMAIBHOMN 3aIUTE UHBAIUOB.

2.13. TlokazaTessiMu IOCTYITHOCTH NPEAOCTaBlIeH!s] MyHUIIMNAIBHON YCIIYTH SIBISIFOTCS:

- Hanuuue uHpopmanuu o MyHununanbHON yciayre Ha VIHTepHeT-caiiTax YnpaBieHUs, YUpexIeHUN U
MH(POPMAIMOHHBIX CTEHIAaX YUpexkIeHH;

- TOCTOBEPHOCTbh, aKTYaIbHOCTh, MOJIHOTA MPEJOCTaBIIEMON HH(OPMALINH.

[Toka3arensmu kadecTBa peocTaBiieHuss MyHUIINTIANBbHON YCIYTH SIBJISFOTCS:

- co0III0/IeHNE CPOKOB MpeocTaBiIeHUss MyHUIMITAIbHOR YCIyTH;

- COXpaHeHHe KOHTUHTeHTa NoyyaTesieid MyHuIunaabHON yCIayrd B TeUeHHE KaHUKYJIIPHOTO MEPHO/Ia;

- CHUKEHHE KOJTM4ecTBa 000CHOBAHHBIX kanob Ha aelicTBus (6e3/elicTBre) paOOTHUKOB Y UpexkKICHUN.

2.14. TlpenocraBieHne MyHUIIUIIAIBHOM YCIYTH MOKET OBITh IPEPBAHO B CIEAYIOLINX CIIydasx:

- HaJIMYUE NHUCbMCHHOTO 3aiABJICHHUA POAUTCIIA (SaKOHHOFO Hpe}ICTaBI/ITeJ'ISI) HECOBCPIICHHOJIETHETO O



HaMEpEeHUN IIpepBaTh IpeoCcTaBIcHue M yHUIIMNIAIBHON YCIIYTH;

- COBEPILIECHHE HECOBEPILIEHHOJIETHUM MIPOTUBOIIPABHBIX JEUCTBUN WU HapyLIEeHUs
HECOBEPIICHHOJETHUM MPaBUJI TOBEACHUS JAeTeH (MOAPOCTKOB) B YUPEIKICHUSIX;

- OTUUCJICHUS HCCOBEPIICHHOJICTHETO M3 quemz[eHHﬁ B CBs3HU C nepeMeHoﬁ MECTa XHUTCJIbCTBA.

3. Cocras, noc/1e10BATEJIbHOCTh U CPOKHU BbINOJTHEHUS aAMUHUCTPATUBHBIX NMPo1eayp, TPe0OBaHUS K
MOPSIIKY UX BBITOJHEHUsI

3.1. TpenocraBienne MyHUIIMNIATHHOW YCIYTrd BKIIOYACT B ce0sl CIEAYIOIINE AIMHHHCTPATHBHBIC
IPOIEeTyPHI:

- IIPUEM 3asABJICHUA,

- paCcCMOTPCHUC MOJJYUCHHOI'O 3asBJICHUA W NPHUHATHUC PCIICHHUA O MNPCAOCTABJICHUH MyHHHHHaHBHOfI
YCIIYru uJik OTKa3€ B MIPEAOCTABIICHHUU,

- OpraHu3aIys OTJbIXa HECOBEPIICHHOJICTHUX.
3.2. Onucanue aJMUHUCTPATUBHBIX MPOLEAYP:
3.2.1. IlpuemM 3asiBiieHUS.

OcHoBaHMeM [uIsi Hayala aJMUHUCTPATUBHOM MpOLEAYphl SBISETCA IPEJCTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HAcTOALIET0 AJMUHUCTPATUBHOIO PETJIAMEHTA, JINYHO JOLKHOCTHOMY
ULy YUpexaeHus, OTBETCTBEHHOMY 3a IIPUEM U PETMCTPALUIO JOKYMEHTOB.

OTBETCTBEHHBIM 32 MCIIOJIHEHHE aJMUHUCTPATUBHOM NpPOLEAYpbl SBIAETCS JOJDKHOCTHOE JIUIO
VYupexxaeHus, OTBETCTBEHHOE 3a TIPUEM U PETHCTPALINIO JOKYMEHTOB. Bpems nprema 3asBJIeHUsI COCTABIISIECT HE
6omee 15 MUHYT.

HpI/I JIUMYHOM 06pameH1/H/1 3aABUTCIIL OJOJDKHOCTHOC JIMIO, OTBETCTBCHHOC 3a HNPHUEM U PETHUCTPpALUIO
HAOKYMCHTOB, IIPUHHUMACT 3asBJICHUC, BBIIIOJIHAA IIPU 3TOM CJIICAYIOIIINC ﬂeﬁCTBHHI

- IPUHAMAET U PETUCTPUPYET 3asIBJICHUE B COOTBETCTBUU C YCTAHOBIICHHBIM IIOPSIKOM;
- Ha BTOPOM DK3EMILIAPE 3asiBICHUSA CTaBUT ITOANKCH U ATy IPUEMa OT 3asiBUTEIIS;

- HANpaBJIAET 3apETUCTPUPOBAHHOE 3asBICHUE JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY IPUHUMATH
pelieHue o NpeAoCTaBIeHN MyHUIIUITAIBHON YCIIYTH.

PGSyJ'IBTaTOM HUCIIOJIHEHHUS JTaHHOM aI[MHHHCTpaTHBHOﬁ IMpoucaAypsl ABJIACTCA PCTUCTPALUSA 3asABJICHUA
AOJDKHOCTHBIM  JIMIIOM, OTBCTCTBCHHBIM 34 IPUECM H©W PCrucTpanuro AJOKYMCHTOB, MW TII€pcaada cro
AOJDKHOCTHOMY JIMLY, YIIOJTHOMOYCHHOMY IIPUHHUMATD PCHICHUC O MTPEAOCTABICHUN MYHI/ILIHHaHLHOﬁ yCIyru.

3.2.2. PaccMoTpeHue 3asBII€HUS U IPUHATHE PELICHMs O IPeoCcTaBIeHN MyHUIIMTTaTbHOW YCIIYTH.

OcHoBaHUEM U1 Hadalia aHMHHHCTpaTHBHOﬁ npouecaypbl  ABJIACTCA  MMOCTYIUICHHUC  3adBJICHUSA
AOJDKHOCTHOMY JIMIY, YIIOJJTHOMOYCHHOMY IIPUHHUMATE PCHICHUC O IMTPEAOCTABICHUN MYHHHI/IHaJIBHOﬁ YCIyru.

OTBeTCTBEHHBIM 3a HCIOJHEHHE aJMHHHUCTPATUBHOM MpPOLEAYpBl SABIAETCA [JOJDKHOCTHOE JIMILIO,
YIOJIHOMOYEHHOE MPUHUMATh PEIICHUE O MTPEA0CTAaBICHNH MyHUIINITAIBHON YCIYTH.

B pamkax MCHOIHEHUs NaHHOW aIMMHHMCTPATHUBHOW IPOLELYPHI JOJDKHOCTHOE JIMIIO, YIIOJIHOMOYEHHOE
IIPUHUMATh PEIICHUE O MPEAOCTABICHNM MYHUIMNAIBHON YCIYTH, NPOBEPSET 3asBJICHUE W JTOKYMEHTHI Ha
IpeIMeT COOTBETCTBUS TPEOOBAHUSAM, MPEAYCMOTPEHHBIM HACTOSIIMM AJIMHUHUCTPATUBHBIM PErIaMEeHTOM, U
MPUHUMAET peIlIeHHuEe O MpeAOoCTaBIeHUMH MyHHUIMNAIbHOM yciyrn nubo 00 OTKa3e B NPeJOCTaBICHUH
MyHUIUIIaTBHOM YCIYTH.

KputepreM mpHHATHS pelIeHUs SBISETCS COOTBETCTBUE 3asBJIEHUS W JOKYMEHTOB TpeOOBAHUSIM
HACTOALIET0 AJIMMUHUCTPATUBHOIO PETJIAMEHTA.



CpoK MCHIOJHEHUs TaHHON aJIMUHUCTPATUBHOM MPOIIETypPhl COCTABIISET 3 paboUMX JIHS.

B chaywae  HecooTBETCTBHS ~ MPEAOCTABICHHBIX  JOKYMEHTOB  TpeOOBAHMUSM  HACTOSILIErO
AJIMUHUCTPAaTUBHOIO pErjlaMEHTa JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE IPUHMMATH pEIIEHUE O
MpenocTaBlieHnn MyHUIUNANBHOW — yCIyrd, TpPUHHMAaeT peuieHrne o0 OTKa3e B MPEJOCTaBICHUH
MyHULIUIIaBHOW YCIIYTH, YCTHO WJIM IUCBMEHHO YBEAOMIISIET 00 3TOM 3asBUTENS, PAa3bSCHSIET MPUYMHBI
OTKa3a U MpeUIaraeT NPUHATh MEPBI 10 UX YCTPAHEHHUIO.

B ciydae cooTBeTCTBUS PEAOCTABICHHBIX TOKYMEHTOB TPEOOBAaHUAM HACTOSIIET0 AJIMUHUCTPATUBHOIO
perinaMeHTa NPUHUMAETCS pPELIeHHe O NPeoCTaBlIeHMM MyHMIMNANIbHOW yciyru. JlOJKHOCTHOE JIMILIO,
YIOJHOMOYEHHOE IIPUHUMATh PEIIEHUE O MPEJOCTaBICHUM MYHUIIMNAIBHON yCIyrd, YCTHO WM IUCBMEHHO
YBEIOMJISICT 3asBUTEINIA O NMPHUHATOM PELIEHUU U Pa3zbsCHIET €My IOpPSJIOK OpraHM3alluu OTIbIXa AeTed U
MOJIO/IE’KU B KAHUKYJISIPHOE BpeMs B Y UpEXKICHUU.

3.2.3. Opra"u3zanus OTAbIXa I€TeH U MOJIOJICHKH.

OcHoBaHueM JJis1 Havajda aAMUHUCTPATUBHON MPOLIETYPHI SIBJISETCS MOCEIIEHUE HECOBEPUICHHOJIETHHUM,
KOTOpOMY TpenocTaBiieHa MyHUIIMNANbHAs yClIyra, B HEpBbIi JeHb paOoThl YUpekJeHUs B KaHUKYISIPHOE
BpeM.

OTBETCTBEHHBIM 3a OpraHu3anurlo OTAbIXa JeTell 1 MOIOJCKHU SABIISICTCS PYKOBOAUTCIIb y‘lpe)KI[eHI/IH.

B paMmkax MCIOJIHEHHsI JaHHOM aJMUHUCTPATUBHOM IIPOLIEYPHI Y UPEKACHUE OPraHNU3yeT OTABIX AETEU U
MOJIOJICKU COIJIACHO YTBEP)KJICHHOMY IUIaHy paboThl YUpexkIeHUs B KAHUKYJISIPHOE BPEMs U B COOTBETCTBUM C
HOpMaMu U TpeOOBAaHUSAMH, YCTAHOBJIEHHBIMU JE€HCTBYIOIIUM 3aKOHO/AATEIbCTBOM.

CpoK HUCIIOJIHEHMS J1TaHHOM aJMUHHUCTPATUBHOM MPOLIEAYpPbl ONPENENSIETCS YTBEPAKACHHBIMU ILIAHAMU
paboThI U IporpaMMamMu Y UpeskIeHUH.

Pe3ynbraToM HCIIONHEHUSA JaHHOW aIMUHUCTPATUBHOW MPOLEAYPHI SABISAETCA OPraHU3alus OTAbIXa ACTEU
Y MOJIOJICKH B KAHUKYJISIPHOE BPEMSI C THEBHBIM IIPEObIBAHUEM B Y UPEKICHUU.

4. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AI[MI/IHI/ICTpaTI/IBHOFO periaiaMenTa

4.1. KoHTposib 3a HCIOJTHEHHEM HACTOSIIET0 AJIMUHHCTPATUBHOTO PETJIAMEHTa OCYIIECTBIIACTCS
VYnpasnenuem B popMe MIaHOBBIX M BHETIAHOBBIX MPOBEPOK.

4.2, I[J'ISI IMPOBCACHMS IIJIAHOBBIX ITPOBCPOK IMPUKA30M HadaJlbHHUKA YHpaBJ'IeHI/ISI Ha3Ha4YacTCs KOMUCCHA, B
COCTaB KOTOpOI>'I MOTYT BKIIFOUATHCA CIICHUATIACTBI praBHeHI/IH.

4.3. [InaHoBble MPOBEPKU MPOBOJATCS B COOTBETCTBUHU C IJIAHOM pPabOTHI YIpaBlIEHUS, HO HE pexe
oJHoro pasa B 3 roaa. IIpoBepku MOT'yT ObITh KOMILIEKCHBIMU M BEIOOPOUHBIMU (10 OT/IE€IBHBIM BOIIPOCaM).

4.4. Pe3ynpTaThl NpOBEPKU O(QOPMIISIOTCS aKTaMHU, KOTOpPbIE MEpealoTcs HAYaJbHUKY YIIpaBJICHUS Ha
YTBEPKICHHUE.

4.5. BHeruiaHOBble MPOBEPKH Ha3HAYalOTCSd M IMPOBOJATCS MO oOpamieHusM rpaxiaad. OHU MOTYT
IIPOBOAUTHCS KaK KOMHCCHOHHO, TaK W OJHUM CHEIHAJIMCTOM, HAa3HAYEHHBIM HAdaJbHUKOM YIIPaBJICHHUS.
Pe3ynbraTroM KOMHCCHOHHOI NMPOBEPKH SIBISIETCSI aKT, a pe3yJIbTaTOM MPOBEPKH CHENHATUCTa - JTOKJIaJHas
3aIrmcKa.

4.6. PykoBonurenu u pabOTHUKK YUpEkKACHU, 10 BUHE KOTOPHIX JOMYIIEHbl HAPYIIEHUS MOJIO0XKEHHUH
HACTOALIETO0 AJMUHUCTPATUBHOIO pErjaMeHTa, HECYT [WCLUUIUIMHAPHYIO W HMHYKO OTBETCTBEHHOCTh B
COOTBETCTBHH C JIEUCTBYIOIINM 3aKOHOAATEIBCTBOM.

5. locyneOHblii (BHecy1eOHbIN) MOPAIOK 00:KaJ10BaHMS pelleHuii u AeicTBuil (0e31eiicTBUA) OpraHa,
NpeaocTaBIAsgIero MyHUIIMNAIBbHYIO YCIYTY, 4 TAKAKE J0JKHOCTHBIX JIUIL



5.1. XKanobsr Ha peiictBust (6e3neiicTBue) paOOTHUKOB YUPEKICHUH IOAAIOTCS PYKOBOAUTENSM
VYupexnenuii. JKamobsl Ha neiicTtBus (0e31€MCTBUE) PYKOBOAUTENICH YUPEXKICHHN TMONAIOTCS HAYAIBHUKY
VYnpasnenus. Anpec Ynpasienus: 600017, r. Bnagumup, yn. Ctpoureneit, 1. 6, renedon (dpakc) 53-33-33, e-
mail: pressa@sledizanami.ru.

5.2. XKanoOwl Ha neiicTBue (Oe3neiicTBUE) HaYaTbHUKA YTIPABICHUS IOAAIOTCS TJ1aBE€ aJAMHHHUCTPAIMH
ropoja Brnanumupa. Aapec anmunuctpanuu ropoaa Baagumupa: 600000, r. Bragumup, yn. I'opekoro, a. 36,
ten. 53-03-79, dakce 53-04-54, e-mail: info@vladimir-city.ru.

5.3. 3asgBuTeNIb MOXKET OOPATUTHCS € KaT000i, B TOM YUCIIE B CIEAYIOMIMX CIy4asX:
- HapyILIEHHE CPOKA PETUCTPALIMU 3asIBJICHUS O MPEJOCTABICHUN MYHULIUTTAILHON YCITYTH;
- HapyIlIEHHE CPOKa MPEAOCTaBICHUs] MYyHULIUIIAIBHON YCITYTH;

- TpeboBaHHWE Yy 3asBUTENS JOKYMEHTOB WIM HHGOpManud OO0 OCYIIECTBICHUS ACHCTBUM,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU TMPABOBBIMU aKTaMH
Poccuiickoit ®denepanuu, HOPMATUBHBIMU TPABOBBIMH akTaMu cyObekTta Poccuiickoii ®eneparum,
MYHUIUIIAIEHBIMU IPABOBBIMU aKTaMU IS PEOCTABICHUST MyHUIIMTIAIBHON YCITYTH;

- OTKa3 B IIpUEME JOKYMEHTOB, PEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoii ®denepanuu, HOPMATUBHBIMHM IPaBOBBIMU akTamMHu cyObekTa Poccuiickoit denepauuu,
MYHMIMIIAJIBHBIMU [IPABOBBIMU aKTaMH JUJIs IPEJOCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH, y 3asiBUTEIIS;

- OTKa3 B MPEAOCTaBICHWH MYHUIMINAIBHOW YCIYTd, €CJIM OCHOBAaHMS OTKa3a HE NPEAYyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U TIPUHITHIMHA B COOTBETCTBUHM C HUMU HHBIMU HOPMATHBHBIMH ITPABOBBIMU aKTaMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMH TPABOBBIMU aKTaMH cyObekTa Poccuiickoit ®Denepaiuu,
MYHHULIMITAJIbHBIMHA [IPABOBBIMU aKTaMH;

- 3arpeOoBaHME C 3asiBUTENII MpPU MPENOCTaBICHUHM MYHMLUMIAIBHOM YCIyrd IUIaThl, He
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIPABOBBIMM akTamu Pocculickoit denepanuy, HOPMATUBHBIMU IIPaBOBBIMHU
akTamu cyobekToB Poccuiickoit deneparyy, MyHUIUNAIbHBIMY IPABOBBIMU aKTaMH;

- OTKa3 OpraHa, MpeAoCTaBILIONIET0 MyHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA, OpraHa,
MPEIOCTABIAIONIEr0 MYHUIIMNAIBHYIO YCIYTy, B HWCIPaBIEHUU [OMYIICHHBIX ONEYaTOK U OIIMOOK B
BBIJAHHBIX B pe3yJbTaTe MpeAoCTaBlieHUs MYHUIIMNAIBHOW YCIYTM JOKYMEHTaxX JM0O HapylleHHue
YCTaHOBJICHHOT'O CPOKAa TAaKUX MCIIPABJICHUM;

- HapyleHHE CpOKa WIM IIOpsAKa BbIJAYM JOKYMEHTOB II0 pe3yjbpTaTaM MpPeJOCTaBICHUS
MyHUIMIIaBHOM YCIYTH;

- NPUOCTAHOBJICHUE INPEAOCTABICHU MYHULUIIAIBHON YCIYTH, €CIIM OCHOBAHUs IIPUOCTAHOBIICHUS HE
MIPEAYCMOTPEHBI HOPMATUBHBIMU NPABOBBIMM akTamu Poccuiickoit denepanny, HOPMATUBHBIMH ITPAaBOBBIMU
akTaMM Bnagumupckod  o6imacTH, HOPMAaTHBHBIMM TPAaBOBBIMM  akTamMM Bmagumwupckoil — obnacty,
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU MYHULIMIIATbHOTO 00pa3zoBaHus roposa Biagumup;

- TpebOBaHME Yy 3asgBUTENSI MpPHU NPEAOCTaBICHMM MyYHHIMIANBHOM yCIyrM JIOKYMEHTOB WM
nH(pOpMalUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPU NEPBOHAYATBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TpeJocTaBieH!s] MyHUIIMNAIbHON YCIyTH, IM00 B MPEAOCTaBICHUN
MyHUIIMIIaIBHOM YCIYTH, 32 HCKIIFOYEHUEM CIIY4aceB:

a) HU3MCHCHUA Tpe6OBaHI/II71 HOPMATUBHBIX  IIPABOBBIX  AKTOB, KaCarOIUXCA  MPEAOCTABJIICHUA
MYHHHHHaHLHOﬁ yCIyru, 1moclie HepBOHaanLHOﬁ noaavu 3asBJICHUA O IMPEAOCTABJICHHUU MYHPILII/IHaHLHOﬁ

yCIIyTH;
0) HAIM4YMA OIMOOK B 3asBICHUU O NMPEIOCTaBICHMH MYHUIIMIAIBHON YCIYTH U JOKYMEHTaX, MOJaHHBIX
3asiBUTENIEM IOCJie TMEPBOHAYAIBHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS

MyHUIMIAaABHON yClIyru, 700 B MpeloCTaBICHUH MYHHIMIIANBHOM YCIYrM M HE BKIIOUYEHHBIX B
MIpe/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHUs CpPOKa JEHCTBHUSA JTOKYMEHTOB WJIM HM3MEHEHHE HH(OpPMAIMM TOCIE MEepPBOHAYATIBHOTO
OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX Uil TperocTaBieHus MyHUIUNAIbHOW yCIyru, J1ubo B
MIPEAOCTAaBICHHH MyHUIINIIAIBHON YCIYTH;

T) BBIABICHUSA JIOKYMEHTAIbHO TOATBEPKIEHHOro ¢akra (IpPU3HAKOB) OMIMOOYHOTO  WIIU
MIPOTUBONPABHOIO JeicTBUS (0e31eicTBUA) YUpexaAeHUH, NPeIoCTaBISIIOINUX MyHUIIUNIAIbHYIO YCIYTY, €ro



PYKOBOIUTENS JIMOO MYHHUIMIIAJIBHOTO CIYXAaIlero, MpH IMEpBOHAYAIBHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPENOCTaBieHNss MyHUIMMAIbHOW YCIYTH, JIMOO B TMPEAOCTaBICHUH MYHUIIMITAIBHON
ycnyrH, O 4YeM B IIHCBMCHHOM BHJC YBGILOMHHCTCH 3a4BUTCIIb, a4 TaKXC HpI/IHOC}ITCSI MU3BUHCHUA 3a
JIOCTaBJICHHBIC HEYI00CTBA.

5.4. )Kanoba nogaercss B MUCbMEHHOM (hopmMe Ha OyMa)KHOM HOcUTeNle JTUOO B IIEKTPOHHOH (popme B
OpraH, pe0CTaBISIOMN MyHUIIUIIAIBHYIO YCIIYTY.

XKanoba nomkHa conepKars:

- HAUMEHOBaHME YUPEKICHHUS WIM JOJDKHOCTHOIO JiMIa YYpexJIeHHs, IpeJoCTaBIIAIOLIEro
MyHUIIMTTATBHYIO YCIIYTY, PEIICHHS U AeUCTBUS (6€3/1eHCTBHE) KOTOPHIX 00KAIYIOTCS;

- (hamMmIMIo, UM, OTYECTBO (TIOCIIEHEE - MPH HAIMYHMU), CBEJACHUS O MECTE JKUTEIBCTBA 3asBHTENS -
(bU3NYeCKOro JHIa MO0 HAUMEHOBAHUE, CBEICHUS O MECTE HAXOXKICHHS 3asBUTEIS - FOPUIANYCCKOTO JIUIIA, a
Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (MPU HAIWYWU) U
MOYTOBBIH aPeEC, IO KOTOPBIM JTOJDKEH OBITh OTIIPABIICH OTBET 3asBUTEIIO;

- cBefieHHsI 00 OOKAITyeMbIX PEIICHUSX W JeUCTBUAX (Oe3meiicTBUM) YUpeKACHHM, TOJDKHOCTHBIX JIUIL
YupexaeHuid, npe1ocTaBIsIoIUX MyHUIIMTATBHYIO YCIYTY;

- JI0BO/Ibl, HA OCHOBAHHM KOTOPBIX 3asBUTENIb HE COIVIACEH C pElIeHuEeM U jaelicTBueM (0Oe3neiicTBUEM)
VYupexneHus, JOJKHOCTHOTO JIMLA YUYPEKACHUs, IPEAOCTaBISIIOINX MyHUIIMIIAIIBHYIO YCIyTy. 3asBUTEIEM
MOTYT OBITh NPEACTABIEHbI JOKYMEHTHl (IpU HaJIW4YMU), MOATBEPXKAAIOIINME JOBOJIBI 3asiBUTENS, JIHO0 HX
KOIIHMH.

5.5. XKamoba mMOANEKUT PACCMOTPEHUIO IODKHOCTHBIM JIMIIOM, HAACICHHBIM ITOJTHOMOYHSMHU 10
pPaccMOTPEHUIO Kajn00, B TeueHue 15 pabouux JHEH co JHs ee PerucTpaluy, a B ciaydae 00’KaloBaHUs OTKa3a
VYupexxaeHus, AOHKHOCTHOIO JIMLIA YUYPEXKACHHs, IPENOCTaBIIOMNX MyHHIIMNAIBHYIO YCIYyry, B IIpUeMe
JOKYMEHTOB Yy 3asBUTEJIS JTMOO B UCIIPABICHUH JIOMYILIEHHBIX ONEYaTOK U OIIMOOK MM B ciaydae 00XKaloBaHUsA
HapyIIEHUs YCTAaHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUM - B TeueHUE 5 pabouux JAHEN CO JHS €€ PEerucTpalti.

5.6. 1o pe3ynbrary paccMOTpEHHS Kaja00bl IPUHUMAETCS OJTHO U3 CICAYIOIINUX PEIICHUIA:

- YIOBJETBOPEHHE >Xajo0bl, B TOM YHWCie B (OpME OTMEHBI NPUHATOTO PEIICHHs, HCIPABICHUS
JONMYUIEHHbIX OINEYaTOK M OMMOOK B BBUIAHHBIX B pE3y/lbTaTe IMpeaoCTaBlIeHUs MyHMLIMNAIBHOW YCIyrH
NOKyMEHTaX, BO3BpaTa 3asiBUTENI0 JCHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMAaTHBHBIMU MPaBOBBIMU akTamu Poccuiickoii denepaniun, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU CyObeKTa
Poccuiickoit @enepanuu, MyHUIIMIATBHBIMY IPAaBOBBIMU aKTaMU, a TAK)K€ B UHBIX opMax;

- OTKa3 B YAOBJICTBOPCHHUU JKaJI00bI.

5.7. He no3nHee nHd, CIEIYIOIIEro 3a JHEM MPUHATUS PEUICHHs], YKa3aHHOTO B IMYHKTE 5.6 HACTOSILEro
AJIMMHHCTPAaTUBHOTO PErjaMeHTa, 3asBUTENI0O B MUCbMEHHOW (OopMe U MO €ro KEJaHWI0 B HJIEKTPOHHOM
(hopMe HampaBIsAeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PACCMOTPEHHUS KaJIOObI.

5.8. B cay4ae npusHaHus kKajnoObl MOJUIEXKAIIEH yJOBIETBOPEHUIO B OTBETE 3asABUTENIO, YKAa3aHHOM B
nyHkte 5.7, npaercs uH@OpManMs O JAEUCTBUSAX, OCYIIECTBISEMBIX YUPEXKIACHHUEM, IPEIOCTaBISIIOIINM
MyHUIMNIaIBHYIO YCIIYTY, B LENAX HE3aMEUIMTEIILHOIO YCTPAHEHUS BBISBIECHHBIX HAPYIICHUN IPU OKa3aHUHU
MyHULMNadbHOW YCIYTH, a TakK)Ke NPUHOCSTCS W3BUHEHHS 3a JIOCTAaBJIEHHBIE HEyNO0OCTBa M yKa3blBaeTcs
uHpopMalus O JalbHEHIINX JeHCTBUAX, KOTOphle HEOOXOIMMO COBEPIIUTH 3asABUTEIIO B IENAX MOTYUECHUS
MyHuIMnaabHON YCIYTH.

B caywyae mpusHaHus *KajmoObl HE MOJUIEXKAIEH YHAOBIETBOPEHUIO B OTBETE 3asABHUTENIO0, YKa3aHHOM B
nyHKTe 5.7, nNaloTcs apryMEHTHPOBAHHBIE pPa3bsICHEHUS O TMPUYMHAX T[PUHATOTO pEIIeHUs, a TaKxke
uHbopManus o0 NopsaAKe 00KaTOBaHUS IPUHATOTO PEIICHUS.

59.B CJIyda€ YCTAHOBJICHUSA B XOJC WJIK IO PE3yjibTaTaM paCCMOTPCHUSA JKaJ00bI IIPU3HAKOB COCTaBa
AAMHUHUCTPATUBHOI'O IPaBOHAPYUICHUA WM NPECTYIUICHUA MOJDKHOCTHOC JIMIIO, HAACJICHHOC IMOJTHOMOYUAMU
MO0 PaCCMOTPCHUIO )KaJ'IO6, HE3aMCIJIUTCIIbHO HAIIPABIIICT UMCHOIHUECS MATCPUAJIBI B OPTraHbl IIPOKYPATYPHI.



